_UBND TINH NINH BINH CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Déc 1ap - Tu do - Hanh phiic

S6: 2131 /SGDDT-GDTrH Ninh Binh, ngay 26 thang 12 nam 2025
V/v huéng dan t0 chire tiép nhan, béo quén,
su dung de; coi, cham khdo sat, Qénh gia chét
luong gido duc hoc sinh 16p 9, 1an thir nhat,
nam hoc 2025-2026

Kinh giri: Cac trudng THCS va truong phd thong co nhiéu cdp hoc

Tiép theo Cong vin sd 1564/SGDDT-GDTrH ngay 19/11/2025 cua So
Giao duc va Pao tao (GDDT) vé viéc hudng dan t6 chirc khao sat, danh gia chat
lugng gido duc hoc sinh 16p 9, 1an thr nhat, nm hoc 2025-2026, S6 GDDT hudng
din t6 chirc coi, chAm khao sat nhu sau:

1. Tiép nhan, biao quan va sir dung dé khio sat

1.1. Tiép nhan dé khao sat

- Tir 7h00, ngay 29/12/2025, Sé GDDT t6 chirc giao dé khao sat tdi cum
truong cac Cum truong THCS; tir 13h30 cum trudng to chirc giao dé cho cac don
vi trong cum bdo dam an toan, c6 bi€n ban ban giao ghi rd ndi dung, thoi gian
theo quy dinh.

- M&i trudmg nhén cac tai dé (theo timg diém truong d6i v6i don vi ¢6 nhiéu
diém truong) ciia 3 mon khao sat gdm: Toan, Ngit van va KHTN; mdi mén khao
sat dugc dung trong 01 bi riéng biét, bén ngoai mdi bi ¢ ghi sb luong dé khao sét
(gébm ca dé du phong). Cac don vi khi nhén dé can ddi chiéu véi sb luong dang
ky cua don vi, néu co su sai 1éch phai thong tin ngay voi can bg phu trach giao deé
dé kip thoi giai quyét.

1.2. Bao quéan dé khao sat

Léanh dao phu trach coi khao sat chiu trach nhiém bao quan dé bao dam an
toan, khong deé 10 lot thong tin trude khi to chire khdo sat.

- Khu vye bao quan dé khao sat phai bo tri 01 phong bao quan riéng biét,
bao dam an toan, chic chan, phong chong chay, no.

- Pé khao sat phai duoc bao quan trong tu riéng biét, chic chén, dugc khoa
va dan niém phong (niém phong phai c6 du chitr ky cua Lanh dao phu trach coi
khao sat, Thu ky, chia khoa do Lanh dao phu trach coi khao sat gitr). Khi mé niém
phong phai c¢6 chimg kién cua nhitng ngudi ky nhan niém phong, 1ap bién ban ghi
r0 thoi gian md, 1y do mo, tinh trang niém phong, bién ban phai cé du ho va tén,
chit ky ca Lanh dao phu trach coi khao sat va nhitng nguoi chimg kién.

1.3. Str dung dé khao sat

Trudce khi mé niém phong tai dung dé khao sat phai xem trudc budi, ngay,
mon khao st (da ghi trén bi dé khao sat); Lanh dao phu trach coi khao sat thong
bao vé tinh trang bi dung dé khao sat cia mon d6 cho 02 can bo/gido vién ching
kién niém phong, 1ap bién ban vé viéc mé bi dé khao sat; can ctr lich khao sat (da
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dugc S& GDDT thong bio trong Coéng van 1564/SGDDT-GDTrH ngay
19/11/2025) dé quyét dinh thoi gian mo bi dé va té chuc viée dém, dong goi dé
t6i mdi phong khao sat bao dam thoi gian tinh gio 1am bai (dé thira phai duoc
niém phong va do Lanh dao phu trach coi khao sat quan 1y).

1.4. Viéc dém, dong goi dé khao sat t6i mdi phong khao sat

- Chuan bi Danh sach phong khéo sat (theo Mau 1 kém Céng van nay).

- Cin cr thong tin danh sach phong khao sat, don vi chuan bi tii chira dé
khao sat theo timg mon t&i mdi phong khao sat, bén ngoai ghi day du thong tin
(theo Mau 3 giti kém Céng vain nay).

Luu ¥: Hoan thanh cong tac chuan bj ti chira d& khao sat trudc mdi budi
khao sat; thong tin ghi bén ngoai tui chira dé khao sat bao dam tuyét d6i chinh xac
va trung khép vai thong tin c6 trong Danh sadch phong khao sat.

- Sau khi mé bi dé khao sat, to chirc dém dé khao sat va dong goi tii dé
khao sat 1an luot cho timg phong khao sat theo théng tin ghi trén bi chtra dé khao
sat (d3 duoc chuén bi trude). Déi véi dé khao sat mon KHTN mdi bai khao sat
gdm 04 mi dé, khi sap xép dé khao sat phai sap xép ma dé tir nho dén 16n va lap
lai theo thur tu trén.

1.5. Phat dé khao sét

Viéc phat dé khao sat cho hoc sinh duoc thuc hién tai phong khdo sat theo
dung thoi gian quy dinh theo lich; ddi véi mén KHTN viée phat dé phai dam bao
02 hoc sinh ngdi lién ké khong cing mot ma dé.

Tham khao vi du dudi day:
1 2 3 4
hoac
4 3 2 1 1 2 3 4

2. T6 chikc coi khao sat
2.1. Cong tac chun bi

Chu tich Hoi dong khao sat phén cong nhiém vu cac thanh vién, chi dao t6
chtrc thyc hién ra soat cac diéu kién dé t6 chiic coi khao sat (co sO vat chat trang
thiét bi, danh sach phong khao sat, tai chira dé khao sat, gidy lam bai, gidy nhap,
dién thoai truc). Hoan thanh trudc mdi budi khao sat.

2.2. Nhiém vu cac thanh vién Ho1 d(‘A)ng

a) Lanh dao Hoi dong: Trong ting budi khao sat to chirc, diéu hanh, kiém
dém, dong goi dé khao sat theo tirmg mon khao sat téi mdi phong khao sat; thu
thiét bi thu, phat thong tin cia nhirng ngudi thyc hién nhiém vu coi khao sat; phan
cong nhiém vu cho tung thanh vién dé thuc hién nhiém vu cta tung budi (Giam
thi 1, Giam thi 2, nguoi thu dé khao sat thira, nguoi truc dién thoai, nguoi phu
trach hiéu 1énh tréng. ..); quy dinh cach danh sb6 bao danh, cach phat dé khao sat;
ban giao tai dé khao sat cho Giam thi 1; ban giao ho so coi khao sat, gidy lam bai,
gidy nhap, Danh sach phong khao sat va cac dung cu can thiét cho cac Giam thi;
thu bai khao sat, hd so cua tirng phong khao sat va ban giao cho bg phan phu trach
chiAm khao sat;...



b) Giam thi

- T chtrc coi khao sat tai phong khao sat theo dung huéng din cua SO
GDDT.

- Bao quan dé khao sat trong phong khao sat.

- Lap bién ban x1r Iy cac hoc sinh vi pham.

- Trong qua trinh coi khao sat, cdc tinh hudng bat thuong (néu co) dic biét
1a cac tinh huéng anh huong dén quyén lgi ctia hoc sinh phai bio ngay cho Lanh
dao phu trach coi khao sat xem xét quyét dinh trude khi xir 1y

¢) Céc thanh vién khac thuc hién theo sy phin cong ctua Chu tich Hoi dong.

2.3. Trach nhi¢ém cua hoc sinh tham gia khao sat

- C6 mit tai phong khao sat dung thoi gian quy dinh, chap hanh huéng dan
ctia Giam thi. Hoc sinh dén chim qua 15 phut sau khi c6 hi¢u Iénh tinh gio lam
bai s€ khong dugc tham du budi khao sat do;

- Ngdi dung vi tri c6 ghi s6 bao danh cia minh;

- Trudce khi 1am bai khao sat, hoc sinh phai ghi ddy dii s6 bao danh, thong
tin c4 nhan vao dé khao sat, gidy 1am bai, gidy nhap. Khi nhan dé khao sat, phai
kiém tra k¥ s trang, cht lugng cac trang in va mi dé khao sat (néu co) & ting
trang bao dam théng nhat; néu phat hién dé khao sat thiéu trang hodc rach, hong,
nhoe, mo phai bao cdo ngay véi Giam thi, cham nhat 05 (ndm) phat tir thoi diém
bat dau tinh gid 1am bai;

- Trong phong khao sat phai giit trat ty; khong dugc trao d6i, ban bac, chep
bai cua ngudi khac, cho ngudi khac chép bai, str dung tai liéu trai quy dinh dé lam
bai khao sat hodc c6 nhitng cir chi, hanh dong gian 14n; néu mudn c6 ¥y kién hoc
sinh phai gio tay xin phép Giam thi, sau khi dugc phép, hoc sinh dimg trinh bay
cong khai y kién ctia minh. Khéng dugc danh dau hodc 1am ky hiéu riéng, khong
dugc viét bang bat chi; chi duogc viét bang mot mau muc (mau xanh hoac mau
den); bao cdo cho Giam thi khi nguoi khic chép bai hodc ¢b ¥ can thiép vao bai
ctia minh. D6i vé6i bai khao sat KHTN, hoc sinh str dung but chi dé to dap an lya
chon trén Phiéu TLTN (theo hudng dan sir dung da ghi trén Phiéu TLTN)

- Hoc sinh chi duoc ra khoi phong sau 2/3 (hai phan ba) thoi gian lam bai
va phai ndp bai lam, dé khao sat va gidy nhap trude khi roi phong khao sat; d01
v6i bai khao sat trac nghiém, hoc sinh khong dugc phép ra khoi phong trong sudt
thoi gian 1am bai; truong hop can nhét thiét phai ra khoi phong khao sat thi Giam
thi phai giam sat hoc sinh bao dam hoc sinh khéng duoc tiép xtc, trao doi vai hoc
sinh khac trong sudt qua trinh ra khoi phong khao sat; truong hop dic biét Giam
thi, hoc sinh can cip ctru phai ra khoi phong, khu vuc khao sat thi phai cir nguoi
can bo giam sat cho toi khi hét gio 1am bai cua budi khao sat (do Lanh dao phu
trach coi khao sat quyét dinh).

- Khi ¢6 hiéu 1énh hét gio 1am bai, phai ngimg lam bai ngay, bao quan bai
khao sat. Khi nop bai khao sat, phai ghi 1d s6 to gidy lam bai da nop va ky xac
nhan vao Phiéu thu bai khao sat; hoc sinh khong lam duogc bai cling phai ndp to
gidy 1am bai hoic Phiéu TLTN (d6i v6i bai khao sat tric nghiém).



Luu y:

- Hoc sinh dwoc mang vao phong khdo sdt, gom: But viét; thuéc ké; bt
chi; tdy chi; éke; thuéc vé do thi; dung cu vé hinh; mdy tinh cam tay khéng cé
chirc nang soan thao van ban, khong co thé nho.

- Hoc sinh khong dwgc mang vao phong khao sat: Gidy than, but xoa, do
uong c6 con, vii khi va chdt gay né, gay chdy; tai liéu, thiét bi truyén tin (thu, phat
song théng tin, ghi dm, ghi hinh) hodc chita théng tin dé gian ldn trong qud trinh
lam bai khdo sat.

2.4. Quy trinh t6 chtrc coi khao sat

a) Quy dinh chung

- Céc to gidy lam bai/Phiéu TLTN, gidy nhép cua hoc sinh trong phong
khao sat phai c6 du chir ky cua Giam thi;

- Giam thi phai bao vé dé khao sat trong gid thi, khong dé lot dé khao sat
ra ngoai phong khao sat.

- Hoc sinh ra khéi phong khéo sat: Thuc hién theo muc 2.3 Cong van nay.

- Néu ¢6 hoc sinh vi pham thi Gidm thi phai 1ap bién ban va tuy theo tinh
chat mirc do dé xir 1y; néu co tinh hudng bat thudng phai bao cdo ngay cho Lianh
dao phu trach coi khao sat dé giai quyét.

- Trude khi hét gio 1am bai 15 phut, Giam thi thong bao thoi gian con lai
cho hoc sinh biét. Trudc gio thu bai khao sat 05 phut, Giam thi yéu cau hoc sinh
kiém tra lai s6 bao danh, cac thong tin ca nhan khac trén giay lam bai.

b) Khi c6 hi¢u I¢nh goi hoc sinh vao phong khao sat

- Giam thi 1 goi tén hoc sinh vao phong khéo sat.

- Giam thi 2 huéng dan hoc sinh ngdi ding chd quy dinh va kiém tra cac
vat dung hoc sinh mang vao phong khao sat, tuyét d6i khong dé hoc sinh mang
vao phong khdo sat céc tai li¢u va vat dung bi cam theo quy dinh tai muc 2.3 Cong
van nay.

¢) Khi c6 hiéu 1énh nhan dé khao sat

- Giam thi 1 di nhan dé khao sat.

- Giam thi 2 nhic nhé hoc sinh nhitng diéu can thiét vé quy dinh trong
phong khao sat; ghi rd ho tén va ky tén vao cac to gidy 1am bai/Phiéu TLTN, gidy
nhap du dé phat cho hoc sinh (khong ky thtra); hudng dan va kiém tra hoc sinh
gap gidy lam bai dung quy cach (601 véi bai khao sat ty luan); huéng dan va kiém

tra hoc sinh ghi s6 bao danh va dién du thong tin hoc sinh vao cac muc can thiét
clia gidy 1am bai/Phiéu TLTN.

d) Khi c6 hiéu 1énh phat dé khao sat

- Giam thi 1 kiém tra s6 lugng dé khao sat (néu thira, thiéu hodc 13n dé khao
sat khac, can bao ngay cho Lanh dao phu trach coi khao sat xtr 1y).

- Phat dé khao sat cho ting hoc sinh. Pdi v6i mon khao sat tric nghiém
KHTN, khi phat dé yéu cau hoc sinh kiém tra ma dé khao sat bao dam chinh xac;
khi hoc sinh cubi cung da nhan duoc dé khéo sat thi cho phép hoc sinh ghi, t6 ma
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dé khao sat vao Phiéu TLTN, ghi ma dé khao sat vao Phiéu thu bai khao sat. Phat
dé khao sat theo nguyén tic tir trén xubng dudi, tir trai sang phai.

e) Khi c6 hiéu 1énh bat dau tinh gio lam bai

- Giam thi 1 gh1 rd ho tén va ky vao cac to gidy 1am bai/Phiéu TLTN, glay
nhép cua hoc sinh; klem tra va nhic hoc sinh viéc ghi ddy du thong tin vao gidy
lam bai/Phiéu TLTN, gidy nhap; Giam thi 2 bao quat chung.

- Trong gid 1am bai, mot Giam thi bao quat tir dau phong dén cubi phong,
Giam thi con lai bao quét tir cubi phong dén dau phong cho dén hét gio 1am bai.

- Giam thi khong duoc dung gan hoc sinh, gitp d& hoc sinh lam bai khao
sat dudi bat ky hinh thirc ndo; chi duoc tra 10i cong khai tai phong khao st cac
cau héi cua hoc sinh trong pham vi quy dinh.

f) Khi ¢6 hiéu 1énh hét gid 1am bai

- Giam thi 1: yéu cau hoc sinh ngimg lam bai ngay va tién hanh thu bai, ké
ca bai khao sat ctia hoc sinh da bi 1ap bi€n ban; thuc hién thu bai khao sat va sép
xép bai khao sat theo thir tu hoc sinh trong phong khao sat; khi nhan bai khao sat,
phai dém du sb to gidy 1am bai, yéu cau hoc sinh tu ghi ding sb to gidy lam bai
da ndp va ky tén vao Phiéu thu bai khao sat (theo Mau 2 giri kém Cong vin nay);
ddi vé6i bai khao sat mon KHTN, cén kiém tra ma dé khéo sat trén Phiéu TLTN
ctia hoc sinh v&i Phiéu thu bai khao sat dé bao dam chinh xac.

- Giam thi 2: goi ting hoc sinh 1€n ndp bai khao sat va duy tri trat ty, ky
ludt phong khao sat.

- Sau khi hoan thanh viéc thu bai khao sat, cac Giam thi kiém tra, xép bai
khao sat ciia tirng hoc sinh theo thir ty tang dan ciia s6 bao danh trong phong khao
sat (bé & trén, 16n & dudi) va cho vao tii dung bai khao sat roi cho phép cac hoc
sinh r&i phong khao sat. Giam thi 1 truc tiép mang tai dung bai khao sat, Phiéu
thu bai khao sat, cac bién ban xt 1y ky luat va tang vat kém theo (néu c6) cing
Giam thi 2 dén ban giao cho Thu ky ngay sau mdi budi khao sat; khi ban giao
phai kiém dém cong khai va d6i chiéu s bai, s6 to ctia timg bai khao sat voi Phiéu
thu bai khao sat.

g) Ban giao bai khdo sat cho Lanh dao phu trach coi khao sat

- Tai phong lam viéc chung, Giam thi cia phong khao sat tién hanh ban
giao bai khao sat cho Lanh dao phu trach coi khao sat (qua Thu ky) cung vdi cac
hé so coi khao sat cia phong khao sat; khi ban giao phai kiém dém du s bai, s6
t& bao dam khop véi Phiéu thu bai khao sat trude khi tién hanh niém phong tai
bai khao sat.

- Kiém dém xong tai nao Thu ky cung Giam thi tai phong khao sat dé tién
hanh niém phong thi bai khao sat do, trén nhan niém phong c6 chit ky cua Thu ky
kiém dém va Lanh dao phu trach coi khao sat, hai Giam thi ky giap lai vao giita
nhan niém phong cua tai dung bai khao sat réi dong dau giap lai nhan niém phong.
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Bén ngoai tai bai khao sat phai ghi day du cac thong tin sau: Hoi dong khao sat;
Phong khéo sat; Budi khao sat (thoi gian, ngay khao sat); Tén bai khao sat; Ho
tén, chir ky ctia 02 Giam thi; Ho tén, chir ky ctiia Thu ky truc tiép kiém dém bai
khao sat va Lanh dao phu trach coi khdo sat.

- Thu ky va hai Gidm thi ghi 10 ho tén va ky vao bién ban ban giao.

- Két thiic mdi budi khao sat, Lanh dao phu trach coi khéao sat ban giao bai

khao sét, hd so cua tung budi cho Lanh dao phu trach chidm khéo sat dé thuc hién

cong tac cham khao sat.

4. Phan cong can b, chuyén vién truc coi cham khao sat

Trong qua trinh coi, chdm khéo sat néu cé tinh hudng bat thuong don vi lién

hé vé So GDDT (qua nguoi dugc phan cong phu trach cac cum truong) nhu sau:

STT Ho va tén Chitc vu Cum S6 dién thoai
1 | Truong Van Nhuong Chuyén vién 1,16 0918887500
2 | NgoéHaVvi Ph6 Trudng phong 2,14 0949595289
3 | B6 Thanh Hitu Chuyén vién 3,4,15 0948696179
4 | Nguyén Huy Cong Chuyén vién 5,6,7 0914377566
5 | Vi Thi My Hanh Chuyén vién 8,9 0987916411
6 | Vit Thi Mai Hué Chuyén vién 10, 11 0912807701
7 | Vi Van Pho Chuyén vién 12,13 0943486272
8 | P6 Thi Thuy Ngoc Chuyén vién 17,18 0912570466
9 | B6 Thi Mai Chi Chuyén vién 19, 22 0914655693
10 | Vii Thi Hong Nga Ph6 Trudng phong 20, 25 0914768059
11 | Bui Van Binh Chuyén vién 21,23,24 | 0982992228
12 | Nguyén Xuan Canh Pho Truong phong 26,27 0916575006
13 | Pham Hoai Thanh Chuyén vién 28,29,30 | 0913133359
14 | Tran Vin Tuén Chuyén vién 31,32,33 | 0914088233
15 | Pao Qudc Huy Chuyén vién 34,35,38 | 0904276699
16 | Bd Thi Huong Budi Pho Truong phong 36, 37 0943687586
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Cac ndi dung khac thuc hién theo Ké hoach s6 30/KH-SGDPT ngay
24/09/2025, Cong van s6 1564/SGDDT- GDTrH ngay 19/11/2025 cua S6 GDDT.
Trong qua trinh coi khao sat, cham khao sat néu c6 van dé Vu’O’ng mac, don vi bao
cédo vé SO GDPT (qua phong Gido duc Trung hoc) dé duogc giai dap./.

Not nhdn: KT. GIAM POC
- Nhu trén; r ’ p

- Gidm dbc S& (dé bao cdo); PHO GIAM DOC
- Luu: VT, GDTrH.

Bui Vian Khiét
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